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Box 1794  ·  Appleton, WI  54912  ·  (920) 735-6242  ·  Fax (920) 735-6245  ·  asp-usa.com  ADVANCE \d 3 

 ADVANCE \u 2 
AIC Approval Criteria

 (Complete and return to the  factory.)


	[image: image1.png]A.
	Sponsoring Agency Application

	
	1.
	Agency:
	     

	
	2.
	Seminar Coordinator:
	     

	
	3.
	Daytime phone number for Seminar Coordinator:
	     

	
	4.
	Do we have the application?
	     

	
	5.
	Both Baton and Handcuff?
	     

	
	6.
	Number of students expected?
	     

	
	7.
	Do we have a 60-day notice?
	     

	
	
	
	

	B.
	Needed for an AIC

	
	1.
	When were we at this location before?
	     

	
	2.
	How many classes have we had in this state already?
	     

	
	3.
	Are they opening up the class to other agencies?
	     

	
	4.
	What are the potential residual sales?
	     

	
	5.
	What batons and handcuffs are this agency carrying now?
	     

	
	6.
	Is this a police academy?
	     

	
	7.
	Is this police academy making money from their state system for hosting the class?
	     

	
	
	
	

	C.
	Training Site and Location

	
	1.
	Is this a good location?
	     

	
	2.
	Populated area?
	     

	
	3.
	Easily accessible?
	     

	
	4.
	Has the facility been visited by the TSM?
	     

	
	5.
	Type of floor in training area?
	     

	
	6.
	Square footage in training area?
	     

	
	7.
	Is a classroom available?
	     

	
	
	
	

	D.
	Distributor

	
	1.
	Who is the Distributor?
	     

	
	2.
	Annual ASP sales?
	     

	
	3.
	Have they agreed to attend?
	     

	
	4.
	Have they agreed to accept the Training Collection?
	     

	
	
	
	

	E.
	Host Agrees to:

	
	1.
	Send Class Participant List to ASP four (4) weeks prior to class.
	     

	
	2.
	Minimum of ten (10) agencies.
	     

	
	3.
	Minimum of fifteen (15), maximum of forty (40) students.
	     

	
	4.
	Collect $50.00 deposit from each applicant.
	     

	
	
	
	

	
	
	
	

	Training equipment will be sent one week prior to the program.  No changes in count can be made after the equipment has been shipped.

	     
	
	     

	TSM
	
	Date


PREPARATION

	
	Contact the Sponsoring Agency

	
	
	(  Review AIC requirements and guidelines with the Seminar Coordinator.

	
	
	(  Inspect the training area.

	
	

	
	Be Certain the Seminar Coordinator 

	
	
	(
Informs area agencies of the upcoming AIC.  A program brochure is recommended.

	
	
	(  Provides an Application and Training Briefing Bulletin to each applicant.  

	
	
	(  Agrees to collect a $50.00 deposit (check or Purchase Order) for each applicant.

	
	
	
	

	
	Contact the Trainer(s)

	
	
	(  Share Seminar Coordinator, Distributor and TSM contact information.

	
	
	(  Share results of the site inspection.

	
	
	(  Establish Trainer(s) transportation needs.

	
	
	(  Share the Participant List.

	
	
	
	

	
	Contact the Local Distributor

	
	
	(  Share Seminar Coordinator, Trainer(s) and TSM contact information.

	
	
	(  Share site information.

	
	
	(  Explain that Training Collection is being sent to them.

	
	
	(  Divide morning and afternoon break food and beverage responsibilities and costs.


TRAINING

Classroom Preparation
(
Set up audio/visual equipment.


(
Set up chairs and tables.



(
Lay out printed materials.

Course Registration
(
Have a TSM in attendance for the entire training program.


(
Coordinate the registration process with the Trainer(s).


(
Review participants for appropriateness.

During the Class
(
Assist with course safety.


(
Assist the Trainer(s) with timekeeping.


(
Assist the Trainer(s) with RedMan gear.

Trainer Support
(
Provide transportation for the Trainer(s).


(
Be certain that the Trainer(s) is fed.

AFTER THE CLASS


Course Review
(
Review course failures and critiques with the Trainer(s).




(
Return deposits for “no shows” to the factory.

Product Return
(
Coordinate sale and/or return shipping with the Host Agency.

Return this form to:


diane@asp-usa.com
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